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B.P.S Mahila Vishwavidyalaya Khanpur Kalan (Sonipat)

Format for Inviting Quotation 

FCMBS- Dated: 26-03-2015

To
M/s...............................................

Subject: Invitation of Quotations for purchasing some required items.

Sealed quotations are invited from the manufacturers/ exclusive distributers/authorized 
dealers/ suppliers for the items detailed below:

Sr. no. Name of items with 
specification

Make Unit

1. Register (Big) 4Q Each
2. Register (Small)2Q Each

3 - Butter flow Pen(Blue) Per pkt.

4 - Butter flow Pen(Red) Per pkt.
5 - Butter flow Pen(Black) Per pkt.
6. Colorful Marker luxer Per pkt.

7- Calculator (CT-512) Citizen Each
8. Lock 70 Mm. Harrison Each

9 - Wall Clock Ajanta Each
10. Stapler (Big) Kangaroo Each
11. Floor Mat (Small) Howards Each
12. Clear Bag Per pkt.

13- Pen stand Each

14- Clock battery Eveready Each

15- Extension board Each
16. Camphor (Small) Milton Each

17- UPS Each
18. Pen drive (8GB) Kingstone Each

19- Highlighter (Color Full) luxer Per pkt.
20. Bold marker pen (colorful) luxer Per pkt.
21. Pilot Pen (Blue) luxer Per pkt.
22. Puncher (Double) Kangaroo Each

23. Puncher (Single) Kangaroo Each
24. Brown Tape 2.5 Each

25- Cello Tape (Big) 2.5 Each
26. Cello Tape (Small) 1-5 Each
27. Mouse pad Each
28. Box File Each
29. Flag Colorful Oddy re-sick 

note
Per pkt.

3 0 . L Folder Rainbow Per pkt.

31. Envelop i6 ”x 12” Per pkt.

3 2 . Envelop io ”x 12” Per pkt.



/
f

33- Envelop 9”x 12” Per pkt.

34 - Room  Freshener A ir w ick Each

35- D uster cloth Per pkt.

1. The sealed quotations, complete in all respects, much reach the office of convener (Room no. 316, 
teaching block-I) latest by 30-03-2015 by 1.00 p.m.

2. The quotation received after due date and time or incomplete shall be rejected out rightly.
3. The offer may send to the Principal Investigator of the UGC Major Research Project, B.P.S. Mahila 

Vishwavidyalaya Khanpur Kalan (Sonipat)-i3i305.
4. The following charges and terms may be spelt out in your offer clearly.

a) F.O.R (Freight on Road)
b) Rates of VAT/ Excise Duty (in percent), if any. Please note that the University does not issue 

From ‘C’ and ‘D’.
c) Payment terms.
d) Delivery period
e) Validity period of the quotation.
f) Miscellaneous charges, if any.

5. The installation charges may be quantified in terms of amount. These charges will not be payable against 
such vague statement as “installation charges etc. extra”.

6. Charges not mentioned in the quotation shall not be paid.
7. The offer must be valid for a period of at least three months from the date of opening of quotation
8. Quantity may increase or decrease without any notice.
9. The material shall be supplied by the supplier within the time limit specified in the supply order. The 

delivery period can be extended only in expectation cases on written request of the supplier giving 
reasons/ explaining circumstances due to which delivery period could not be adhered to appeal against 
these orders shall, however; lie with the Vice Chancellor, BPSMV, Khanpur Kalan whose decision shall 
be final.

10. In cases the supplier/ contractor fail to execute the supply order/ contract on the rates, and terms and 
conditions as contained in the supply order within the stipulated period, they shall be liable to such 
action as blacklisting, debarring from having any business with this University, forfeiture of earnest 
money/security, besides any other action as may be deemed proper by the University.

11. As, a general policy, the University tries to make 100% payment within 15 days of the receipt of the 
material subject to the proper satisfaction of the inspection Committee. No advance payment or 
payment against documents negotiated through bank shall be made.

12. The acceptance of the quotation shall rest with the undersigned who does not bind himself to accept the 
lowest quotation and reserves the right to reject any or all items of quotation without assigning any 
reason therefore, the undersigned also reserves the right to accept quotation in part i.e. any item or any 
quantity and to reject it for the rest.

13. Terms and conditions printed on quotation/ invoice of the firm, if any, shall not be binding on the 
University, expect those mentioned specifically on the supply order, and your acceptance of the order 
shall be construed as your agreement to all the terms and conditions contained in the order.

14. Maximum two week will be allowed for the delivery of the material from the date of order (or from the 
date of data sent by the BPSMV University in the required format). Therefore, period of delivery of 
material beyond 14 days will attract penalty clauses.

Dr. Bhavna Sharma 
For Registrar


